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Anti-Bullying Bill of Rights Act

District: Manasquan School District {2930)
County: MONMOUTH (25)

New Jersey Department of Education
School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rlghts Act

July 1, 2015 - June 30, 2016

Now Jersey Department of Education
School Self-Assesament for Datermining Grades
under the Anti.Bullying Bili of Rights Act
2045 - 2016

District Name: Manasquan Schoot District
|School Name: Manasqguan Elementary School
Core Etement #1: HIB Programs, Appraaches or Other Initiatives (N.J.5.A, 18A:37-17a)

lmd'r’cafors

A. The schoq! anavally established HI_B_prugrarns, approaches or other initiatives.
B. The school annually implemented ard documanied HIB programs, approaches or other infiiatives,
C. The schoo! annually g%ﬁiﬂ programs, approaches or other initiatives,

1. The schoot's HIB programs, approaches or other inifiatives were designed to create schoolwide conditiens to praventy
and address HIB,

E. The school safety team (SST) identified patterns of HIB and reviewed school climtate and school policies for the
prevention of HIS.

[Score
{0-3}

G Jrajiotcs

L)

BUB-TOTAL (possible 13) B

Core Elamsnt #2; 1 raining on the BOE- approved HIB Policy {N.J.S.A, 18A:37-17b and c}

Score
indicators o3y

A School erployees, contracted servics providers and voluntsers were provided fralning on the HIB policy.

B. The HIB pelicy training included Instruction on preventing HIB on the bag’s of protecied categories enumerated i the
IABR and other distiﬁu‘ishing characterisﬁg that may Inclla incidents ¢f discriminatior: or HIB.

C. The HIB policy was discussod with students, in aceordance with the district's process for these discussiens. [
SUB-TOTAL (possible 5)

Core Element #3: Uther Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.8.A. 1BA:37-22d, N.J.8.A.
18A:37-26a, N.J.B.A. 18A:37-21d, N.,J).5.A. 18A:26-8.2)

Ifndicatom

A Each teaching staff member completed af least 2 hours of ingtruction in suicide prevention that included information
n HIB, in each five-year professional development period.

B. Each teaching staff member completed at least 2 hours of instruckion an HIB prevention, in each five-yaar 3
rofessicnal development pertod. i
C. The school anti-bullying specialist (ABS) was given lime during the usuai school scheduleto participate in in-service g
ggaining in preparation to act as the ABS.
£. The members of the school safety team {SST) were provided with professional devesopmen in effective practices of o
{successiul school climate programs or approaches.

=, School bullding leadess have received information on the prevention of harassment, inimidation and bullying as parl
of thelr tralning on issues of schoo! ethics, school [aw and schoo! governance.

Gy Ji

o] T34

Score
(0-3}

SUB-TOTAL (possible 15 13
Core Eloment #4: Curriculum and instruction on HIB and Related Information and Skills {N.J.5.A. 18A:37-29)

Score
indicators 0-3)

A, The schooi provided ongoing, age-appropriate instruction sn preventing HIB in aceordance with the Core Curricuium 3
JContent Standards,
B. The schoo! obsarved the Week of Respeot* during the week baginning with the first Monday in October of sach

Jyear, recogrizing the importanee of character aducstion by providing age-appropriate instruction focusing on HiB 3
[prevention.

SUB-TOTAL (possible 6) 6
Core Element #5: HIB Parsonnel {N.J.S.A. 18A:37-20a, N.J.5.A, 1BA:37-20c, N.J.S.A. 18A:37-21a)
pnd?cazors l

https://education.state.nj.us/abrd/2016/reportscore php?s=060 8/2/201s
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Score
(0-3)
4. The principal appainted a school ant-bullying specialist (ABS). 3
B. The ABS met at least fwo times per schoo! year with the district antl-butlylng coondinatar (ABC). 3
C. The schoof safely team (S5T) et at least two times per school year {o develop, foster and maintaln a positive schook
climate by focusing on the ongoeing, systemic process and practices in the school and to address school climate issues 2%
including HIB.
— N _ SUB-TOTAL (possitile 9 Bl
Core Elament #6: School-Level HIB Incident Reporting Procedure {N.J.8.A, 18A:37-16h(8}, N.J.5.A. 1BA: 37-15b(6){a))
mrlng the 2015-2015 school year, was thera at least 4 report of HIB? Yos
Option A Indicators (‘?ofg;s
A, The school implemented the districtis procadise for reporting HIB that inciudes all required elements, 3
B. The school implemenéed the districit's procediure for reparting new Information on a prior HIB report. (El
“ __ SUB-TOTAL (pessible 6), 6]
Gore Elomont #7: HIB investigation Procadure [N.4.8.A. 18A:37-150(5) and {6){a) and (b))
Disring the 2015-2016 school year, was thare at least 1 report of HIB? {Yos
Opfion A indicators (sa"g €
Tha school followed the BOE-approved policy on HIB Investigation procedures, which provides for:
A, gﬁ%ﬁgn to parents of alieged effenders and alleged victims in each reparted HIB Incident. 3
8. Lamplefion of the nvestigation within 10 school davs of the written incident report. 3
C. Preparation of 2 writlen report on the findings of each HIB Investigation, 3
1, Resuits of the investigation reporied to the chief schaol administrator (CSA) within 2 sghool days of completien of the 3
investigation.
: SUB-TOTAL (possible 123 32|
jCore Element #2: HIB Reporting (N.L5.A. 18A:17-46)
ir‘ndfcatcrs lfo‘fg;e
A. The schoot has a procedurs for ensuring that staff member reports §i.e., verbal and written) include the required 2
irtformah'an for all incldents of violance, vandalism and HIB,
H. The official grades received from the NJDOE, for the Self-Assessment from the previous reporting period, for the
chaol and for the school district are posted on the home page of the school's website per the ABR and the 2|
requiremants of the NJDOE.
SUB-TOTAL {possible 6 5]
TOTAL SCORE (possible 78 71
Return to School for Edits | Refurn 1o 2018 School List
Maw . Jersey Department of Edutation
Office of Student Suppan
100 Rivefviow
‘Frantod, NJ 0BE25
8097838838
B05-533-9845 (fax)
httpsi/feducation.state.nj us/abrd/2016/reportscore. php?s=060 8/2/2016
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Sraee on ey Jmser
Deeagravmry ax Eppcarion

Anti-Bullying Bill of Rights Act

District Manasquan School District (2930) \
County: MONMOUTH {25)

New Jersey Department of Education
School Sel-Assessment for Determining Gradas
under the Anti-Bullying Bill of Rights Act

July 1, 2018 - June 30, 2016

New Jerasey Department of Education
Schoot Self-Assessment for Determining Grades
under the Antl-Bullying Bili of Rights Act
2015 - 2618

Cintrict Name: Manasquan Schoel District
ISchoo! Name: Manasquan High School
Core Elament #1: HIB Programs, Appreaches or Other Initiatives (N.J.S.A. 18A:37-17a)

t!ndfcetors (S;g;'e
The school annually esfablished HIB programs, approaches or other initiatives, 3
!B The school annually implementad and documented niB programs, approaches or ofher initiatives. El
C The school apnually assessed HIB pregrams, approaches ar other intiatives. 2]
Io. The school's HIB programs, approaches or other initiatives were designed to creale school-wide conditions to prevent 3

fand address HiBE

T, The school safety team (SST) identified pattems of HIB and raviewed scheol climate and school policles for the 2
prevention of HIB.

— — SUB-TOTAL (possible 15 143
Core Element #2: Training on the BOE- approved HIB Policy {N.J.5.A. 1BA:37-17b and ¢)
wfcators (S;;J!E
‘A. Schoct emplayees, contracted service providers and volunteers were provided #raining o the HIB policy., ) 3
B, The HIB policy tralning included instruction on preventing HIB on the basis of protected cateqeries enumerated in the 3
{ABR and othier disﬁngu‘ghigg ga_@c:gggg that may Incite Incidents of discrimination or HIB.
C. The HIB policy was discussed with students, in accordance with the district’s process for these discussions. !
o SUB-TOTAL {possibie 9) of
Core Element #3: Cther Stafﬂnstruchnn and Training Programs (N.J.8.A. 18A:8-112, N.J.B.A. 18A:37-22d, N.J.5.A.
18A:37-26a, N.J.S.A, 1BA:37-21d, N.J5.A. 18A:26-8.2)
indicators (Sotf;;e
A. Each teaching staff member cornpleted at least 2 hours of instruction in suicide prevention that inclisded information af
ore HI8, In each five-year professinnal developimant period,
B. Each teaching staff member completed af least 2 hours of instruction on HIB prevention, in each five-year 1l
professional development pericd,
C. The school antl-bullying specialist (ABS) was given fime during the usual schogl scheduleto participate In in-service 3
raining in prepasation 1o act as the ABS. .
0. The members of the school safely team (SST) were provided with professional development in offective practices of 3
uccessiul school climate programs or approachas,
E. School building leaders have received information on the prevention of harassmery, intimidation and bultying as part 3
of thelr training on lssues of school sthics, schoo! law and school governance.
SUB-TOTAL {possible 15 15
Core Element #4: Curricutum and instruction on HiB and Related Information and Skills {N.J.5.A. 18A:37-239)
indicators ﬁ:g)m
A. The school provided angoing, ase-aaprepiale instruction on preventing HIB in accordance with the Gore Gussiculum 3
Content Standards.
B. The school cbserved the "Week of Respect,” during the week beginning with the first Monday in October of each
vear, recopnizing the imperiance of eharacler education by providing age-appropriate instruction focusing on HIB 3
ravention.
SUB-TOTAL {possihla 6) [
Core Element #5: HIB Personnel {N.J.5.A. 18A:37-20a, N.J.5.A. 18A:37-20¢, N.J.S.A. 1BA.37-21a}
]Indinatom l
https:/feducation.state.nj.us/abrd/2016/reportscore.php?s=050 8/2/2016
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|8core
(0-3)

Page 2 of 2

1A The principal appointed 2 school anfi-bullying specialist (ABS),

B, The ABS met at least two times per school year with the district anti-bullying coordinator (ABC).

C. The school safety team (5ST) met at teast two limas per school year to develop, foster and mairtain a pasitive schooi
ciimate by focusing on the ongoing, systemic process and practices In the schoo and to address school clifate issues
Encluding HIB.

SUB-TOTAL (possible ¢}

Core Elemont #a: School-Lovel HIB Incident Re Procadure (N.J.8.A. 18A:37-15b{5), N.).S.A. 18A: 37-15h{¢

During the 2015.2018 school year, was there at least 1 raport of HIB?

Option A Indicators {Score

A, The achool Irmplementad the distictV's procedure for reporting HIB that includes all required elements.

B. The school impiemanted the districtV's procedura for reporting hew information an a prior HIR feport.

SUB-TOTAL (possible B)

(Core Element #7: HIB Investigation Procedure (N.J.8.A, 18A:37-150(5) and {6){a) and {b}]

During the 2015-2016 school year, was there at least 1 report of HIB? JYes

Option A Indicators (So’cg‘;a

The scﬂobl followed the BOE-approved policy or: HIB investigation procedures, which provides for;

A Notificatlon to parents of alleged offenders and alleged victims in each reported HIB incident.

(]

B. Complatior; of fhe investigation wilthin 10 School days of he wiilien Incident report,

[C. Freparation of 4 written report on the findings of each HIR investigation.

D. Resutts of the investigation reported to the chief school administrator {CSA) withine 2 schpol days of completion of the
finvestigation.

O § &3] &

12|

SUB-TOTAL (possible 121
Coro Eloment #8: HIB Reporting (N.4.5.A. 18A:17-46)

knchcators g;;;‘*

. The school has a procedure for ensuring that staff member reports (i.e., verbal and wiitten) ingiude the required
information for all incidents of viclence, vandalism and HIB.

B. The offcial grades received from the NJDOE, for the Self-Assessment from the previous reporting period, for the
scheol and for the school distrist are poated on the home page of the school's website per the ABR and the
requirements of the NJDOE.

SUB-TOTAL (possible 6

TOTAL SCORE {poszible 78)

78

Retirn to School for Edite | Retum to 2018 Schaol List

New Jersay Dapziiment of Echication
Officd of Shudant Suppont Services

https://education.state.nj.us/abrd/2016/reportscore.php?s=050
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DOCUMENTE

MANASQUAN PUBLIC SCHOOLS

TITLE: CHI1L.D CARE PROGRAM COORDINATOR -
BEFORE & AFTER CARE PROGRAM

QUALIFICATIONS: 1. Bachelor Degree in Education
2. New Jersey Teacher Certification
3. Strong operational office skills — composing correspondence,
accurate record keeping, typing/keyboarding
4, Strong technology skills — MS Word; Excel spreadsheets; data entry,
retrieval,
and related functions
5. Strong mathematical or business dkills preferred.
6. Required criminal history background check and
proof of U.S. Citizenship or legal resident alien status
7. Strong interpersonal and communication skills,
8. Ability to multi-task and work under and adhere to deadlines.
9 Shall maintain a level of confidentiality.
REPORTS TO: Business Administrator; Elementary School Principal; Elementary School
Assistant Principal
JOB GOAL: To serve as the Child Care Program Coordinator; to carry out all
duties necessary for the smooth and efficient operation of the Child Care
Program,

PERFORMANCE RESPONSIBILITIES:

1. Responsible for enrollment, organization, orientation and daily operation of the child care programs.
2. Shall be responsible for the operation of the child care programs including hours of operation, program
content, student activities, provisions for program substitutes, program closing information, record-
keeping requirements, release forms, payment schedules and provision for emergencies.

Responsible for all billing to clients and preparing monthly payment schedules for parents,
Responsible for reviewing posted client payments in QuickBooks and other reports,

Responsible for making bank deposits.

Approves payroll for staff,

Recommends staff for hiring.

Responsible for maintenance of record keeping requirements related to the programs including
enrollment records, attendance records, parent release forms, and payment schedules.

9. Responsible for submitting appropriate forms for facility use and any needed maintenance requests.
10. Prepares and submits monthly reports relating to the Board Office,

11. Make appropriate, timely quarterly reports on areas of responsibility to the Board Office and Principal,
12. Organizes and attend staff meetings.

13. Evaluates before and after care program teachers.

14, Coordinates ordering and distribution of supplies for the program.

%N O AW
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15. Prepares and circulates appropriate brochures, pamphlets and other such information as appropriate to
advertise and publicize programs in area of assignment,

16. Communicates appropriately with child care staff and parents/guardians,

17. Adheres to all district policies and procedures.

18. Maintains on-site communication with Building Administration.

19, Shall perform other such duties as assigned consistent with this job description.

TERMS OF EMPLOYMENT:  Compensation, benefits and wotk year to be established by the Board of

Education.

EVALUATION: Performance of this job will be evaluated annually by a Building
Administrator.

APPROVED BY: The Manasguan Board of Education

DATE: Approved by the Manasquan Board of Education Date:

August 16, 2016 Page 3




MANASQUAN PUBLIC SCHOOLS

TITLE: CHILD CARE TEACHER ~ Before & After Care Program
QUALIFICATIONS: 1. Bachelor Degree in Education

2, New Jersey Teacher Certification

3. Three (3) years® experience ag a certified teacher

4, Regquired criminal history background check and

proof of U.S, Citizenship or Jegal resident alien statug

il

Strong interpersonal and communication skills

6. Shall maintain a level of confidentiality.

REPORTS TO: Child Care Program Coordinator

PERFORMANCE RESPONSIBILITIES:

1.

Supervises over the safety and well-being of all students in the program on a daily basis,

2. Assists students with homework, as needed.

o =l kW

Organizes acitvities for participating students,

Collaborates with other Child Care Teacher(s).

Communicates with parents/guardians.

Maintains on-site communication with building administration and Child Care Program Coordinator
Mamntains daily student attendance records,

Shall perform other such duties as assigned consistent with this job description,

TERMS OF EMPLOYMENT:  Compensation, benefits and work year to be established by the Board of

Education

EVALUATION: Performance of this job will be evaluated antwally by the Child Care Program
Coordinator

APPROVED BY:  Manasquan Board of Education DATE:

August 16, 2016 Page 4




DOCUMENT F

POLICY GUIDE

OPERATIONS

8454/page 1 of 4
Management of Pediculosis
Jun 16

[See POLICY ALERT No. 209]

8454 MANAGEMENT OF PEDICULOSIS

The Board of Education recognizes the need to maintain a healthy learning
environment for all children in the school district. One way to maintain this
healthy learning environment is to manage pediculosis, a condition of a person
having head lice. Head lice are very small insects that have claws that cling to
hair and spend their entire life cycle on the heads of people. Head lice do not |
spread any diseases and having head lice is not prevented by personal or
houschold cleanliness, use of shampoos, or length of hair. All social and
economic groups can be affected by head lice. Because it is very difficult to
totally prevent head lice infestations in schools where children come into close
head-to-head contact with each other frequently, the Board of Education
authorizes appropriate steps to manage pediculosis.

A student who 1s found to have active head lice will not be permitted to attend
school until there are no active lice in the student’s hair, proof of treatment has
been provided to the nurse, and until all live and/or dead head lice are removed
from the student’s hair as confirmed by an examination by the school nurse.

[Option — Select Only One Option Below

The presence of nits (the eggs of lice) without active head lice will not
prohibit a child from attending school provided proof of treatment has
been provided to the nurse and there is no evidence of active head lice in
the student’s hair.

The presence of nits (the eggs of lice) will prohibit a child from attending
school until the parent has provided proof of treaiment to the school nurse
and there is no evidence of nits in the student’s hair.]

The Board recognizes parents have the primary responsibility for the detection
and treatment of head lice and school staff members will work in a cooperative
and collaborative manner to assist all families in managing pediculosis. The
school nurse will compile a Management of Pediculosis Information Packet. The
Board of Education’s Management of Pediculosis Information Packet and this
Policy will be provided to parents of children identified with active head lice or
nits and be made available to all parents upon request. The Information Packet
will include information about identifying, treating, and managing pediculosis.

m © Copyright 2016 e Strauss Esmay Associates, LLP  » 1886 Hinds Road e Suite 1« Toms River, NJ 08753 - 8109 « 732-255-1500




POLICY GUIDE

OPERATIONS
8454/page 2 of 4
Management of Pediculosis

If the school nurse determines a student has active head lice or nits, the parent
shall be notified by the school nurse as soon as reasonably possible. The parent
will be provided a copy of the district’s Management of Pediculosis Information
Packet and this Policy. The school nurse will advise the parent that prompt
treatment of active head lice and/or nits is in the best interest of their child and
treatment shall be required before the student can return to school. The school
nurse will determine to send the child home or have the child remain at school for
the remainder of the school day based on the comfort of the child, the degree of
the infestation, and the likelihood of the spread of head lice to other students. If
the school nurse cannot contact the parent a letter from the school nurse informing
the parent of the presence of active head lice or nits will be sent home with the
student. In the event the parent cannot be reached on the day it is determined
their child has active head lice or nits, the parent will be required to contact the
school nurse the next school day to review the Board Policy, the Management of
Pediculosis Information Packet, and treatment options.

The following action will be taken to prevent the spread of head lice in district
schools:

[Select the Grades in the School District

1. Grades Kindergarten through Four — When a single case of active
head lice has been identified by the school nurse, parents of all
children in a class will be notified by the school nurse. The
Principal will send home a copy of a Head Lice Alert Notice, the
school district’s Management of Pediculosis Information Packet,
and this Policy to all parents of children in the class.

a. The information provided to parents will clearly notify
parents that treatment should only be performed on their
child if active head lice or nits are found in their child’s
scalp and treatment should not be applied as a preventative
measure. This notification will inform parents they are
expected to notify the school nurse if they find active head
lice or nits in their child’s scalp. The school nurse will
perform a head check of any student if requested by the
parent.

b. The school nurse will perform head checks of all students
in a classroom where there are three or more active head
lice cases or nits in the same classroom within a two week
period.

n ® Copyright2018 e Strauss Esmay Associates, LLP » 1886 Hinds Road « Suite 1 » Toms River, NJ 08753 . 8199 » 732-255-1500




POLICY GUIDE

OPERATIONS
8454/page 3 of 4
Management of Pediculosis

2. Grades Five through Bight — When a single case of active head lice
has been identified by the school nurse, parents of children in a
class or on a team may be sent a Head Lice Alert Notice, the
school district’s Management of Pediculosis Information Packet,
and this Policy at the discretion of the Principal or designee and the
school nurse. Parents may request information regarding head lice
from the school nurse. The school nurse will perform a head check
of any student if requested by the parent.

3. Grades Nine through Twelve — When a single case of active head
lice has been identified by the school nurse, parents of children in a
class or on a team may be sent a Head Lice Alert Notice, the
school district’s Management of Pediculosis Information Packet,
and this Policy at the discretion of the Principal or designee and the
school nurse. Parents may request information regarding head lice
from the school nurse. The school nurse will perform a head check
of any student if requested by the parent.}

{Option

When a case of active head lice has been identified by the school nurse,
the school nurse shall perform a head check of any of the infested
student’s siblings in the school. If a sibling(s) attends a different school in
the district, the school nurse in the sibling’s school will be notified and the
school nurse may conduct a head check of the sibling(s). In addition,
anytime the school nurse has identified active head lice, the school nurse
may conduct a head check of other students in the school who are most
likely to have had head-to-head contact with the infested child. All other
students to be checked shall be identified by the school nurse in
consultation with the school administration. Parental approval shall be
obtained by the Principal or designee or school nurse.]

Each school in the district will make available to parents the district’s
Management of Pediculosis Policy.

All school staff members will maintain a sympathetic attitude and will not
stigmatize and/or blame families who experience difficulty with control measures.
All school staff members will act responsibly and respectfully when dealing
with members of the school and broader community regarding issues of head lice.

B | ©® Copyright 2016« Strauss Esmay Associates, LLP e 1886 Hinds Road « Suite 1 « Toms River, NI 08753- 8188 » 732-255-1500




POLICY GUIDE

OPERATIONS
8454/page 4 of 4
Management of Pediculosis

Each school in the district will educate and encourage children and parents to
learn about head lice in an attempt to remove any stigma or to prevent any
harassment, intimidation, and builying associated with this issue. Any instances
of harassment, intimidation, and bullying shall be reported and investigated in
accordance with the provisions of the district’s Harassment, Intimidation, and
Bullying Policy.

A student excluded from school for reasons outlined in this Policy shall be re-
admitted only upon the examination and approval of the Principal or designee and
the school nurse. The examination for re-admittance to school by the school
nurse may be, but is not required to be, in the presence of the student’s parent.

Cases of active head lice will be recorded by the school nurse in each school for
the purpose of tracking incident rates and mandatory reporting of outbreaks will
be done according to the New Jersey Department of Health criteria for reporting
outbreaks.

Adopted:

ﬂ @ Copyright 2016« Strauss Esmay Asscciates, LLP « 1886 HindsRoad » Suite 1 « Toms River, NJ 08753- 8109 » 732-255-1500




PROPERTY

POLICY GUIDE

Unmanned Aircraft Systems (UAS also known as Drones)
Jun 16

[See POLICY ALERT No. 209]

7481 UNMANNED AJRCRAFT SYSTEMS (UAS also known as DRONES)

The Board of Education is concerned for the safety of all staff members, students,
parents, community members, and visitors while on school grounds. The Board
of Education recognizes the operation of an unmanned aircraft system (UAS) on
school grounds or flying an unmanned aircraft on or over school grounds presents
a public safety issue as school grounds are populated many hours of the day by
students, staff members, parents, and community members.

An unmanned aircraft system is the unmanned aircraft and all the associated
support equipment, control station, data links, telemetry, communications and
navigation equipment, etc. necessary to operate the unmanned aircraft. The
unmanned aircraft is the flying portion of the system by a pilot via a ground
control system, or autonomously through the use of an on-board computer,
communication links and any additional equipment that is necessary for the
unmanned aircraft to operate safely. A model aircraft is considered an unmanned
aircraft.

The Board of Education prohibits the operation of an unmanned aircraft system
on school grounds, the launching or landing of an unmanned aircraft on school
grounds, or the flying of an unmanned aircraft over school grounds at all times.

[Option — Select Option Below if the Board Permits the Use of UAS on School
Grounds

However, the Board of Education may authorize the use of an unmanned
aircraft system on school grounds for an approved school district purpose.

Select One or Both Options

The use of an unmanned aircraft system on school grounds for
school district purposes that is owned and operated by a contractor
must be approved by the Board of Education. Such request must
include documentation (to include: the pilot’s certificate, medical
certification, aircraft registration, etc.) supporting the contractor’s
compliance with all applicable Federal Aviation Administration
regulations and any State and local laws for the operation of an

] © Copyright 2016 o Strauss Esmay Associates, LLP « 1886 HindsRoad » Suite1 o Toms River, NJ 08753-819¢ » 732-255-1500




POLICY GUIDE

-

[Option

PROPERTY
7481/page 2 of 2
Unmanned Aircraft Systems (UAS also known as Drones)

unmanned aircraft system and proof of insurance coverage for the
specific use as required by the Board of Education. The minimum
insurance coverage shall be determined by the Board after
consultation with the Board’s insurance company and Board
Attorney.

The use of an unmanned aircraft system on school grounds for
school district purposes that is owned and operated by the Board of
Education or owned and operated by a student and used in an
approved school district program must be operated under the
supervision of a school district staff member(s). The unmanned
aircraft system shall only be operated on school grounds and the
unmanned aircraft shall only be launched or landed on school
grounds or flown over school grounds. The Superintendent or
designee shall approve the specific activity(ies) or event(s) in
which an unmanned aircraft system may be used. The
Superintendent or designee shall ensure the use of a school district-
owned or student-owned unmanned aircraft system is in
compliance with all applicable Federal Aviation Administration
regulations and State and local laws for the operation of an
unmanned aircraft system. In addition, the Superintendent or
designee shall ensure the Board of Education has insurance
coverage for the use or operation of an unmanned aircraft system.
The insurance coverage shall be determined by the Board after
consultation with the Board’s insurance company and Board
Attorney.}

The Board of Education may post signage on school grounds indicating the
operation of an unmanned aircraft system or flying an unmanned aircraft over
school grounds without Board of Education approval is prohibited at all times.]

The Board of Education will take appropriate action in accordance with Federal
Aviation Administration regulations and/or any State and local laws against any
violations of the provisions of this Policy.

Adopted:

© Copyright 2016 = Sfrauss Esmay Associates, LLP  « 1886 HindsRoad » Suite 1 « Toms River, NJ 08753-8109
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~ POLICY GUIDE

DOCUMENT G

Manasquan School District

is committed to the prevention of drug, steroid, and alcohol abuse and
to the rehabilitation of identified abusers,

The Board of Education further tecognizes that the problem of illegal drug, steroid,
and alcohol use presents & continuing challenge and a clear danger to the

school population as & whole. The district’s commitment to maintaining the integrit

The New Jersey Legislature found there are many school districts within the State
with a growing problem of drug and aleohol sbuse among their students, Federal
and State Coutts have held it may be appropriate for school districts to combat
this problem through the random drug testing of students participating in
extracurricular activities, including interscholastic athletics, and students who
pessess school parking permits, The New Jersey Legislature passed legisiation
that is consistent with the New Jersey and United States Constitution, for the
randoro testing of school district students in grades nine through twelve,

The purposes of this voluntary random drug testing program are to have a positive
effect on attaining the important objectives of deterring drug use and provide a
means for the early detection of students with drug problems so that referral for
evaluation or referral for treatment, pursuant to NJA.C, 6A:16-4.4(6)10 and
NJ.AC. 6A:16-1.3 and 4.1, or other appropriate assistance may be offered.

Parents and students in grades nine through twelve who participate in the school
district’s Voluntary Random Drug Testing will be required to sign a Consent
Form consenting to the provisions of the Program for twelve months,

The Manasquan Boatd of Education encourages its pupils to refrain from illegal
consumption of controlled dangerous substances and alcohol, In order to promote

a drug-free lifestyle, the Board is instituting a voluntary tandom drug/alcohol

© Copymight 2014 » Btraues Eamay Associaies, LLP
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Manasquan School District

testing program for itg high school pupils (grade nine through twelve). The
that:

program is designed to ensyre
1. High school pupils are given an opportynity to join,
voluntary drag/alcohol prevention program;

2. Parent(s) or logal guerdian(s) are given a vehicle to encourage their children to
and

remain drug and alcohol-free;

3. Pupils are given the Oppertunity to unite and take a collective stand against

substance abuge,

Each pupil enrolling in the voluntary random drug/alcohel testing program putsuant
to thig policy shall be subjest to random drug/alcohol testing as administered by the
Board’s program specialist. Said testing shall teke plac
school year, with a random selection of participating pupils testsd on randomized

Pupils enrolled in the Program who test positive for the

subject to discipline, However, such pupils shall be: (1) medically excluded from
school for up to ten school days or until received clearance from a medical
professional and (2) subject to the restrictions on team practics and ¢competition as

‘o set forth in their respective high school athletic

participate in athletic extra-cutricular activities), Attendanoe at school shall not
resume until a written report, inchuding a non-diluted, negative chemical

screening anslysis, has been submitted 4o the Principal by the parent(s) or legal
guardian(s). The student shall be required to participate in an administrative

A pupil shall be decmed to have tested positive when;

1. The urine sample submitted to the laboratory returns with & positive
test for controlled dangerous substance of aleohol;
2. Aurine sample submitted by the pupil has been tampered with,

including but not limited to, the yse of
3. A pupil refuses to submit to the urine tast.

In order to enroll in the program, pupils and their
. jointly sign & consent form wherein they agree to abide

parent(s) or legal guardian(s) shall

along with their peers, a

¢ each week throughopt the

fitst time shall not be

amasking agent; and

by the rules of the program,

@ Copyright 2014 « Streues Esmay Assoclstes, LLP o 1888 Hinds Road »
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Moo,

The Board’s Program will randomly test up to twenty eligible students per morth
from September 1 through the last day of schoo] in the program, In accordance
.th. L ) »

In accordance with the provigions of N.J.S.A. 18A:40A-24 and N.JA.C
6A:16-4.4(a), the Board of Education, prior to adopting this Policy, held a public

The Program's Policy and procedures will include the following components:

1. A description of the procedures for randomly selecting students 1o

be tested in accordance with the procedures outlined in NJ.AC,
6A:16-4.4(b)2.;

2, A description of the procedures for the acquisition and
nanagement of student’s aloohol and other drug test specimens as
outlined in N.J.A.C. 6A:16-4.4(b)3.; and

3, The standards for ensuring the confidentiality and scope of




The Board of Education will approve in Policy 5536 ény consequences for g
student who tests positive for alcohol or drug wse under thig Program. 'The
consequences shall be limited to removal from or prohibition againat participation
in interscholastic Sports, extra-curricular activities, and/or disapproval or

revocation of the student’s parking permit,

The Board will also adogt procedures for students or their parents to challenge a
positive result from the alcohol or other drug tests, The Board will alge
guidelines for referral for evaluation or referral for treatment, pursuant to NJAC,

6A:16-13, 4.1, and 44 or the provision of other &ppropriate assistance for

students who fest positive for aloohol or other drug yse,

N.J.S.A. 18A:40A-23; 18A:40A.24
N.IAC, 6A:16-4.3; 6A:16-4.4

Adopted:

" El_t-‘
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Student Suicide Prevention
Jun 16

[See POLICY ALERT Nos. 81, 193 and 209]

5350 STUDENT SUICIDE PREVENTION

The Board of Education recognizes that depression and self-destruction are
problems of increasing severity among children and adolescents. A student under
severe stress cannot benefit fully from the educational program and may pose a
threat to himself or herself or others.

The Board directs all school personnel to be alert to the student who exhibits
behavioral warning signs of potential self-destruction or who threatens or attempts
suicide. Any such signs or the report of such signs from another student or staff
member should be taken with the utmost seriousness and reported immediately to

the Building Principal, who shall notify the student’s parent(s}erlegal guardian{s)
and other professional staff members in accordance with administrative

regulations.

A potentially suicidal student shall be referred to the Child Study Team for
appropriate evaluation and/or recommendation for independent medical or
psychiatric services. In the event that the parent{s)-orlegal-guardian(s) objects to
the recommended evaluation or indicates an unwillingness to cooperate in the best
interests of the student, the Child Study Team may contact the Department of
Children and Families, Division of Child Protection and Permanency New

Jersey—Division—ef Youth—and—Family —Services 10 request that agency’s

intervention on the student’s behalf,
{Optional

{The Superintendent shall, in consultation with appropriate teaching staff
members and mental health organizations, develop and implement a stress
reduction program for students in grades through to
address the problem of depression, help students toward alternative ways of
resolving stressful situations, and encourage students to help one another.]

In accordance with the provisions of N.J.S.A. 18A:6-111 and 18A:6-112, as part
of the required professional development for teachers as outlined in N.J.A.C.

6A20-151etseq: 6A:9C-3 et seq., every teaching staff member must complete at
least two hours of instruction in suicide prevention, to be provided by a licensed

[ ] © Copyright 2016 » Strauss Esmay Associates, LLP « 1886 Hinds Road e« Suite1 » Toms River, NJ 0B753-8189 » 732-255-1500
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Student Suicide Prevention

health care professional with experience in mental health issues, in each
professional development period. The instruction in suicide prevention shall
include information on the relationship between the risk of suicide and incidents
of harassment, intimidation, and bullying and information on reducing the risk of
suicide in students who are members of communities identified as having
members at high risk of suicide.

The Superintendent shall prepare and disseminate regulations for the guidance of
staff members in recognizing the student who contemplates suicide, in responding
to threatened or attempted suicide, and in preventing contagion when a student
cominits suicide.

N.J.S.A. 18A:6-111; 18A:6-112
N.JLA.C. 6A:0-15:1-etseq: 6A:9C-3 et seq.

Adopted:
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[See POLICY ALERT Nos. 96 and 209]

R 5350 STUDENT SUICIDE

The following regulations are established for guidance of staff members in
recognizing the student who contemplates suicide, in responding to threatened or
attempted suicide, and in preventing contagion when a student commits suicide.
Because a prompt response may be essential to a student's life, the designation of
a district position in these regulations includes the person who holds that position
and, if the position holder is absent or unavailable, the person temporarily charged
with the responsibilities of the position.

A. Recognition of Potential Suicide

All school personnel, both teaching staff members and support staff
members, shall be alert to any sign that a student may be contemplating
suicide. Such signs include, but are not necessarily limited to, a student's:

1. Overt suggestion, regardless of its context, that he/she is
considering or has considered suicide or has worked out the details
of a suicide attempt;

2. Evidence of preparation of a will, intention to dispose of his/her
effects and belongings, or otherwise get life “in order”;

3. Obsession with death or afterlife;

4. Possession of a weapon or other means of suicide or obsession
with such means;

5. Sense of hopelessness or unrelieved sadness;

6. Lethargy or despondency, or, conversely, a tendency to become

more impulsive or aggressive than usual;

7. Drop in academic achievement, slacking off of energy and effort,
or inability to focus on studies;

8. Isolation from others by loss of friends, withdrawal from friends,
lack of companionship, or family disintegration;

9, Preoccupation with nonexistent physical ills;

10.  Loss of weight, appetite, and/or sleep;

B © Copyright 2016 »  Strauss Esmay Associates, LLP s 1886 HindsRoad e Suitei e Toms River, Ni 08753-819% e 732-255-1500
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Student Suicide
11. Substance abuse; and
12.  Loss of economic resources.
B. Response to Potential Suicide
1. Any indication of a potential suicide, whether personally witnessed

or received by report from another, must be taken seriously and
must be reported to the Principal immediately.

2. The Principal shall immediately inform the Child Study Team,
which shall investigate the matter promptly and conduct such
evaluations as may be appropriate.

3. The Prmmpai will inform the student's parent{s)—ef—}ega:l
guardian(s), in a conference if possible, of the signs demonstrated
by the student and of the district's concem and seeck parental
approval of the student's evaluation. In the event parental abuse or
neglect is suspected, the Principal or the employee who forms the
suspicion will immediately so inform the Department of Children
and Families, Division of Child Protection and Permanency

Division-of Youth-and Family-Services in accordance with Policy |

Ne- 8462.

4, If the threat of suicide is immediate and serious, the Principal may
appoint teaching staff members and/or Child Study Team members
to a suicide intervention team, which shall determine the potential
of the threat by directly questioning the student, without mincing
words, about:

a. Whether any suicide plans have been made, how detailed
the plans are, and whether any preliminary actions have
been taken,

b. The student's feelings of hopelessness and the length of
time the student has had such feelings,

c. The student’s thoughts of suicide and how persistent and
strong those thoughts are, and

d. Whether the student has considered alternative courses of
action to resolve his/her problems.

- © Copyright 2016 » Strauss Esmay Associates, LLP « 1886 HindsRoad e« Suite1 « Toms River, NJ 08753-8199 o 732.255-1500
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5. After gathering information, the suicide intervention team shall
determine the life-threatening risk of the situation based on the
student’s signs of possible suicide (paragraph A1) and the student's
responses to questioning.

6. If it is determined that a substantial risk of suicide exists, the
Suicide Intervention Team shall;

a. Assign staff members as required to assure that the student
is never out of the presence of an adult who has been fully
informed that the student may be in danger of self
destruction,

b. Refer the student to the Child Study Team for
comprehensive evaluation,

c. Notify the student's parentfs}—or—legal—guardian(s)

immediately and strongly recommend consultation with a
licensed mental health professional or agency,

d. Request the parent{s)-er-legal-guardian{s) to sign a release

of information form authorizing the chosen mental health
professional or agency to share with appropriate district
personnel such relevant information as premature
termination of treatment, additional threats and/or attempts
of suicide, and continuing warning signs.

7. A member of the Suicide Intervention Team will be appointed to
follow up on the student's progress and to determine whether the
student's parent{s}-er-legal—guardian(s) has consulted a mental
health professional or agency. Follow up reports will be made to
the Principal.

8. If the student's parent(s}-erltegal-suardian{s} does not sign the

release of information form or does not cooperate in a
comprehensive Child Study Team evaluation or does not seek
treatment for the student, the Principal shall inform the
Department of Children and Families, Division of Child

Protection and Permanency Divisien-of—Youth—and—Family
Services.

E ' ©® Copyright 2616 » Strauss Esmay Associates, LLP  « 1886 HindsRoad « Suite1 « Toms River, NJ 08753.8799 + 732-255-1500
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C. Response to Suicide Attempt
I. Any attempted suicide, whether or not on school premises or
during the school day, must be reported immediately to the
Principal.
2. The staff member who witnesses a suicide attempt on school

premises or at a school sponsored event or in the course of school-
related travel shall render first aid in accordance with Policy Ne-
8441 and summon medical assistance as appropriate.

3. Procedures outlined at paragraph B2 through paragraph B8 above
will be followed.

D. Prevention of Suicide Contagion

1. All district Principals will be promptly informed when a student of
this district commits suicide.

2. Each Principal will assemble teaching staff members prior to the
opening of school to provide them with accurate information, plans
for the school day, and guidelines for handling the concerns of
students.

3. The Principal of the school or building that the victim attended will
assign a crisis team from the student personnel staff to assist the
staff in dealing with the general school situation and any individual
problems that may arise.

4. The suicide will not be given prominence by public announcement
or a school-wide assembly. School will not be closed in order to
permit students and staff members to attend the victim'’s funeral.

5. Teachers will respond to the needs of students with as little
interruption of the educational program as possible.

6. Students will be provided with accurate information and will be
given the opportunity to discuss their feelings of loss and their
memories of the victim, both good and bad, without penalty.

7. All school personnel shall be especially alert to signs of

contemplated suicide among the victim's peers.
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8. Teaching staff members, under the direction of the Principal, shall
attempt to prevent social contagion by:

a. Preventing glorification or romanticization of the suicide,

b. Helping students recognize that suicide is irreversible and
permanent and does not truly resolve problems,

c. Encouraging students to ask probing questions when a
fellow student suggests suicide and to report such
suggestions to a teaching staff member, and

d. Discussing ways of handling depression and anxiety
without resort to self-destruction.

9. Students who were close to the victim, and their parent(s}-ertegal

guardian(s), shall be offered special counseling services and
notified of available community mental health services.

Issued:
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MEMO from the Office of the Principal, Rick Coppola

IMPORTANT DATES AND TIMELINE FALTL SEMESTER 2016-2017

The following is for your information, interest and planning. Please visit Manasquan High
School Home Page and Calendar for updates

August 25 5:00 pm

Freshmen Orlentation

September 1 7:38 am

Staff In-Service

September 2, 5

School Closed

September 6 7:38-12:05

Students Return (1/2 day am) Faculty In-Service 12:05- 3:00

September 15 7:00 pm | Back-to-School Night

September 21 7:45 am | Picture Day

September 22 7:00pm | Senior Parent Information Night hosted by Guidance Dept.
September 29 7:00 pm | Junior Parent Information Night hosted by Guidance Dept.
October 1 7:30 am | SAT’s at MHS

October 4 6:30 pm | College Night — Meet approx. 100 College Reps.at MHS
October 10 Columbus Day — Schools Closed (Faculty In-Service)
October 13 7:45 am | Picture Day Make-Ups

October 13 7:00 pm_| Sophomore Parent Info Night hosted by Guidance Dept.
October 19 7:38 am | PSAT’s - Sophomores and Juniors (reg. schedule)
October 19 10:15 am | Non-testing students arrival time at MHS (bus sch. adjusted)
October 20 7:45 am | Senior Portrait Make-Ups (Media Center

October 22 7:45 am | ACT’s at MHS

November 3.4,5 7:30 pm | Fall Production (to be announced!)

November 4 Iind of First Marking Period

November4  7:38 am | Academy of Health Careers Blood Drive

November 5 7:30am | SAT’s at MHS

November 8  6:30 pm | National Honor Society Induction

November 10, 11 School Closed — Teachers® Convention

November 18 7:00 pin | Homecoming Dance at MHS

November 23 7:38- 12:05 | % day Thanksgiving Recess

November 24,25 School Closed

December 1 7:00 pm | Financial Aid Information Night hosted by Guidance Dept.
December 3 7:30 am | SAT’s at MHS

December 5 7:38-12:05

Student 2 day (Faculty In-Service 12:05 — 3:00)

December 10 7:45 am

ACT’s at MHS

December 16 7:30 pm

Holiday Chorus Concert

December 23 7:38-12:05

Y2 day Holiday Recess begins

Jammary 3 7:38 am | School Re-opens
January 19 & 20 Final Exams (scheduled t/b/d)
January 20 End of Second Marking Period (end of First Semester)
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TITLE: TREASURER OF SCHOOL MONEYS
QUALIFICATIONS: 1. Holds a School Business Administrator certificate or a CPA license
2. Strong operational office skills — composing correspondence,
accurate record keeping, typing/keyboarding
REPORTS TO: Board of Education
JOB GOAL: To handle all of the district’s moneys, accounting for all receipts and

Document 5

MANASQUAN PUBLIC SCHOOLS

expenditures,

PERFORMANCE RESPONSIBILITIES:

1.

Serves as the custodian of school moneys, to receive, promptly deposit and hold in trust within the
officially designated depositories all moneys paid to the school district.

Pays out school moneys only on warrants made payable to the person entitled to receive payment.
Ensures that the object for which the warrant is issued is specified and that the warrant is signed by
the board president, the board secretary/business administrator and the treasurer,

Receives school employee payrolls and issues a warrant for the full amount of each payroll certified
by the board president and the board secretary/business administrator; deposits the warrants in a
separate payroll account; and issues individual checks drawn on such accounts to each employee.

Keeps in the books provided for that purpose a record of the sums received and paid out by him/her
in accordance with the bookkeeping system prescribed by the state board of education. This record
must be up to date, accurately maintained and reconciled with bank statements monthly.

Renders a monthly report to the board giving & detailed account of all receipts, the amounts of all
warrants issued, the accounis from which they were drawn and the balance in each account.

Renders an annual report to the board at the close of the school year showing the amounts received and
disbursed during the sehool year, and files a copy of the report with the executive county
superintendent.

7. Pays over the balance of school funds in his/her hands to his/her successor.

8. Performs such other duties in fulfillment of his/her general responsibilities as may be required by law

or prescribed by the board of education in accordance with law.

TERMS OF EMPLOYMENT: Appointed in accordance with law. Salary to be determined annually by

the board.

EVALUATION: Performance of this job will be evaluated annually in accordance with NJ

State law and the provisions of the board’s policy on evaluations,

APPROVED BY: The Manasquan Board of Bducation
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LEGAL REFERENCES:

NJS.A. 18A:13-14 Treasurer of school moneys, appointment; term; bond
N.JLB.A. 18A:16-1 Officers and employees in general

N.JI.S.A. 18A:17-31 Treasurers of school moneys; who to act

NJIS.A 18A:17-32 Bond of treasurer

N.LSA, 18A:17-33 Compensation

NJLS.A, 18A:17-34 Receipt and disposition of moneys

N.IS.A. 18A:17-35 Records of receipts and payments

N.JS.A. 18A:17-36 Accounting, monthly and annual reports

N.J.S.A, 18A:19 Expenditure of funds; audit and payment of claims
N.JS.A. 18A:24-59 Payment of principal and interest of obligations
NJAC. 6A:23A-164 Minimum bond requirements for treasurer of school moneys

DATE: Approved by the Manasquan Board of Education Date:
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